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How to Add or Remove an Establishment

Add an Establishment

Step 1: Click the @ in the top-right corner to

open ‘User Settings’.
Step 2: Select ‘Practices and Signatures’.

Step 3: Under the Establishments section, click

‘+ Add secondary practice’.

Establishments

Thesa are the primary and secondary practices where you are currently employed.

Primary

Your primary place of practice

(%} Riverview General Hospital

Q 25 Creenway Parade, Willowbrook VIC 2145
L 040023456

Signature text

D Thamas Whitmors
Practice Manager
thomaswhitmore@nsw.health.govau

Secondary (0) + ——
List of your secondary places of practice

Step 4: A pop-up will appear asking, "'Where do

you work?’ Two options will be shown.

Where do you work?

= =
Ghaf Gl
Hospital or Healthcare Network Specialist Clinic

Cancel

If ‘Specialist Clinic’ is selected, search for your

establishment and click ‘Request to join’.

Note: If your establishment is not listed, click ‘+ Add
practice’ to enter it manually.

-» consultmed.co

Need support or want to learn
more? Contact us here.

Where do you work?

35

Hospital or Healthcare Network Specialist Clinic

‘Westbrook Sleep Clinic

Westbrook Sleep Clinic 12 Langtree Crescent Westuale NSW ..

Loading meore options..

Can't find your clinic?

If you can't find an establishment in the directory, + Add practice
you can choose to add it manually

If ‘Hospital or Healthcare Network’ is selected,

you will be prompted to choose your ‘Department

or Specialty’.

Note: If your Department or Specialty is not listed,
click ‘+ Add’ to enter it manually.

Where do you work?

T

Hospital or Healthcare Network Specialist Clinic

Mount Elston Hospital 25 Greenway Parade Willowbrook VIC 2145 X v
Department or specialty
[Fype your department or specialty ~

Respiratory and Sleep Medicine

Can't find your practice?

If you can't find a practice in the list you can add
t ranually

Step 5: Once complete, click ‘Next’, then click

‘Confirm’ to save the changes.

Best experience: c-l Chrome e Edge e Firefox

Not supported: O Internet Explorer, due to security concerns
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Remove an Establishment

Step 1: Click the @ in the top-right corner to

Note: You may also remove a primary practice if
open ‘User Settings’.

needed, and add a new one by following these steps:
select ‘Remove’, ‘Next Step’, ‘+Add New Primary
Step 2: Select ‘Practices and Signatures’. Practice’, then ‘Confirm’.

Step 3: In the Establishment section, move your

Remove establishment

mouse over the practice you want to remove. The

(7) Ifyou rerr

ablishment from your profile, you will no longer be able to

‘Remove’ option will appear on the right side next

. . vou will still have access to any referrals that you have already ser
to the establishment’s name. Click ‘Remove’. ' ) '

_A‘; Westbrook Sleep Clinic

@ 12 Langtree Crescent, Westvale NSW 2199

Note: Removing the establishment means you will no & 040N23458
longer be able to send/receive referrals through it. You

will still have access to any referrals previously sent. m

Secondary (1) ~
+ secondary practice
List of your secandary places of practice =

: _:_ Westbrook Sleep Clinic

Step 5: A confirmation message will appear -

'Establishment has been removed successfully’.

9 12 Langtree Crescent, Westvale NSW 2199

L 040M23456
Signature text

Dr Thomas Whitmers

. Note: Once an establishment is removed, it will appear
Specialist

Mount Elsten Hespital . 8

Sl s RO, under the ‘Inactive’ section.

. . Inactive (1} ~
Step 4: A pop-up message will appear asking you Lt ot prvions st

to confirm the selected establishment. If correct, () Westbrook Sieep Clinic

Click lRemovel Ogoin to proceed' @ 12 Langtree Crescent, Westvale NSW 2199

. D40NZ23456

Request to join again
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